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COMPLAINT FILING FORM 
 

Date filed: ___________ 
 
Name of person(s) complaint is being filed against: _________________________________________ 
 
___________________________________________________________________________________ 
 
Location of complaint: ________________________________________________________________ 
 
___________________________________________________________________________________ 
 
Date and time incident(s) occurred:  _____________________________________________________ 
 
___________________________________________________________________________________ 
 
Witnesses present: ___________________________________________________________________ 
 
___________________________________________________________________________________ 
 
Nature of the complaint: ______________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
Steps taken to resolve the situation: _____________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
Name of person filing complaint:  _______________________________________________________ 
 
Address: ___________________________________________________________________________ 
 
Phone number: (_____) ____ -  __________________         
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